An example of letter to your supplier(s). 

[Our company] is aiming at responsible purchasing of forest products that are from economically, environmentally, and socially appropriate forest management. In order to achieve this aim, [our company] would like to purchase forest products that are certified by credible forest certification scheme. As for non-certified products, we would like to purchase products after confirming the origin of forests and forest management. Therefore, we decide to conduct this research.

This research is to evaluate the appropriateness of forest management of origin regarding [PLESE FILL IN THE PRODUCT NAME] which we are purchasing from your company. This research is based on WWF Japan’s “Responsible Purchasing Checklist”.

The WWF Japan’s checklist firstly asks the identification of the forests of origin, and then check the state of forest management by supporting documents etc. Finally it would commute the result to score.

To complete the research, it requires specification of the origin of forests, combination ratio if the product consists of wood from more than two origins, information on forest management in the origin(s), etc. We would appreciate it if you complete the checklist regarding the product. If your company would currently not have sufficient information to complete the checklist, please fulfill the checklist after correcting information necessary, or forward the checklist to your supplier(s).

This checklist uses Microsoft Excel. Please access to WWF Japan’s homepage to download the checklist. There are related resources on the site as well.

http://www.wwf.or.jp/rpc










